Location and Licensing

EDP for AM care is provided in room 211 of TSP, and PM care is held in the Brightmoor Kids Café. Use Door C on the EAST side of the building and follow the signs to TSP. As the building is secure between 6:30 a.m. and 6:00 p.m., it will be necessary to use the call button to be let in by a staff member. Fobs are available for $10.
Our program and facilities are licensed by the State of Michigan, Department of Social Services and are operated under the supervision of Brightmoor Christian Church.

Health Regulations
If a child has or is suspected of having a communicable disease, the child will be excluded from the program until the disease is no longer contagious.   If a child becomes ill or has a bathroom accident, the child’s parent will be contacted and arrangements must be made for the child to be picked up immediately.  Students who have symptoms such as fever, rash or diarrhea will not be permitted to attend EDP.

Transportation and Safety
Parents/guardians must make applicable transportation arrangements for students utilizing EDP. Children may be signed out only by an adult (no student siblings under 18) and only persons authorized on the Child Information Record form may sign out students from EDP. A photo ID must be presented by the pick-up person.

Medical Emergency

The Child Information Record will be utilized in the event of a medical emergency. Parents will be contacted immediately via phone, but if no one can be reached, this form authorizes staff of EDP to secure emergency medical treatment for the minor child in our care.
Criteria for Exclusion
It is our goal to meet the needs of each child who attends our program; however, the following conditions can result in the exclusion of a child from EDP: 
  

1. Continued behavior problems 

2. Failure to pay fees on time/outstanding balance
3. Habitual tardiness in picking up a student
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What is Extended Day?

The Extended Day Program (EDP) is a ministry of the Train Station Preschool (TSP) that provides childcare for elementary students at Novi Christian Academy before and after regular school hours.
Goals of Extended Day Program

1. To provide a quality before- and after-school program in a Christian environment.
2. To assist in the child’s development by providing activities which offer opportunities for a child’s development in the following areas:
a. Spiritually - including informal instruction in Christian character
b. Physically - including large and small muscle activities
c. Socially - including communication skills and the fostering of interpersonal relationships
d. Emotionally - including encouragement of a positive self-image
e. Intellectually - including provision for study time
Staff

Our ratio of children to staff is one staff member for every eighteen children.  Each staff member meets state qualifications for a childcare worker and has significant experience working with children.  

Discipline

The staff of EDP incorporates positive methods of discipline that encourages self-control, self-direction, self-esteem, cooperation, and respect for God’s Word and biblical guidelines for conduct.

Registration

To register, parents must submit for each child:

1. Extended Day Enrollment Application

2. Child Information Record, a state required form containing important emergency information

3. Health Information Form stating a current Health Appraisal is on file with Novi Christian Academy
Required forms are available through the Train Station website (www.trainstationpreschool.com).  Paperwork may be returned electronically to the Elementary Programs Coordinator, Marcella Carter, via e-mail at mcarter@brightmoorcc.org. 
Once forms are received and processed, parents will be provided with an online account in the TSP Parent Portal (this is separate from RenWeb) through which payments will be made.
Sign Up and Payment of Account
Sign Up Sheets are due the 10th of each month prior to care needed (e.g. October’s form is due September 10).  Like registration forms, Sign Up Sheets can be obtained through the website and MUST be submitted as a PDF attachment via e-mail. There is a $10.00 late fee for forms sent after the 10th. The schedule requested on the Sign Up Sheet will be entered in the Parent Portal and charges will be posted accordingly. Payment is due by the 15th of the month prior (e.g., October payment is due September 15).  Family accounts are assessed a late fee of $25.00 if payment is not made by the due date. All payments are made through the TSP Parent Portal.

Extended Day Schedule and Fees

EDP is available Monday through Friday on regular NCA school days during the following hours and fees reflect advanced payment:

1. Before school (AM) – 6:30 a.m. to 7:45 a.m. (students will be escorted to their class) for $5.00 per day

2. After school (PM) – 3:15 p.m. to 6:00 p.m. for $15.00 per day
3. Drop In (student utilizes EDP without advance sign-up) for both AM or PM is $5.00 every 15 minutes (subject to availability).
No credits/refunds for unused days due to illness or snow days.

Fines for late pickup

EDP ends at 6:00 p.m.  A child picked up after 6:00 p.m. will be assessed $1.00 for every minute after 6:00 p.m.  Fines are automatically added to the family’s TSP Parent Portal account.

Tax Credit
Internal Revenue publication #503 “Child and Dependent Care Credit” makes provision for tax credit under certain conditions and requirements.  Consult with your CPA or the IRS to ascertain how this may apply to you.  
